
 

Near Northwest Neighborhood Rental Application Instructions 

The Near Northwest Neighborhood (NNN) uses a RENTAL APPLICATION form to assess your 
soundness as a tenant. The NNN also asks for additional current documentation in the 
application process.  Please supply the most recent documentation to be considered.  No 
application will be processed until current documentation and completed applications have 
been supplied. 

General Tips for Application 

Add “NA” and initial any areas that do not apply to you.  If unknown, indicate “UNK” and 
explain on an additional sheet of paper.  Otherwise fill in every blank. 

Use an additional sheet of paper for anything on the applications that need extra space.  
Use an additional sheet of paper to explain the absence of documentation (for example, 
you have no W-2s because you worked for cash or did not work the last two years). 

Co-Applicants are any adult hoping to reside in the rental over the age of 18.  

Additional Documentation for Income Qualification: Every Applicant/co-applicant must 
furnish current:  

 Paystubs from the last month 
 Banking or investment statements for the past 3 months. 
 W-2s for the last two years 
 Most recent Tax Return 
 Any documentation for other income such as: 

o Social security 
o Child support 
o Annuities, judgements, court orders 
o Alimony 
o Etc. 

 Email, phone numbers and mailing address for any references or current landlord and 
for your current employer who will complete your Employment Verification Form. 

  Employment Verification form (only if employed) 
o Applicant should only fill out the blue section, items 1, 7, 8 and sign below 

item 8 then return the form to the NNN 
o Do not deliver the form to your employer 

 Self-Employment Certification only as applies 
 Copy of your Driver’s License  
 Please submit non-returnable copies of all documents 

 

The NNN will not consider an incomplete application, including income qualification, for 
tenancy. We will review fully complete applications and be in contact with the applicant 
regarding apartment availability and next steps.  Application materials remain the 
property of the NNN.   
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NEAR NORTHWEST NEIGHBORHOOD, INC. 
1007 Portage Avenue, South Bend, Indiana 46616 

Telephone: (574) 232-9182 
 

Rental Application 
Use additional sheets for details/explanations  

 
Size of Unit Applying For:_____________________________   Date ______/______/______ 
 

Date Unit Desired_____/_____/_____ 
. 
Applicant’s Name __________________________________   SS # ___________________ 
 
Co-Applicant Name ________________________________    SS # ___________________ 
 
Children and others? _____List Ages, Names: ____________________________________ 
 
List Automobile Make and Plate #s        _____ ____ 
 
Smoker: Yes_____ No_____   NO PETS, NO INDOOR SMOKING 
 

Applicant Information 
 
Phone# (_____)__________D.L.# ________________State_____ DOB_____/_____/_____  
 
Email address:      
 
Current Address____________________________________________________________ 
  Street   Apt#  City   State  Zip Code 
 
How long at this address? _____ years _____ months  Monthly rental amount_______ 
 
Current LandLord___________________________________________________________ 
   Name       Phone# 
Landlord Address___________________________________________________________ 
   Street    City   State  Zip Code 
Current Landlord Email address:      
 
Previous Address___________________________________________________________ 
   Street    City   State  Zip Code 
 
How long at this address? _____ years _____ months  Monthly rental amount_______ 
 
Previous Landlord___________________________________________________________ 
   Name       Phone # 
 
Previous Landlord Address____________________________________________________ 
    Street   City   State  Zip Code 
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Applicant Bank Information: 

 
__________________________________________________________________________ 
Name of Bank   Phone   Account Type  Account # 
 
__________________________________________________________________________ 
Name of Bank   Phone   Account Type  Account # 

 
Please attach a sheet with additional accounts, as needed.  
 

Applicant Employment Information: 
 
Employer Name: _________________________________Phone # (_____)____________ 
 
Address____________________________City_________________State______Zip_______ 
 
Supervisor’s Name: ___________________Position___________ Email:     
 
Your wages per year:     
 
Length of Employment in years/month or from/through dates:      
 
Previous Employer: ________________________________Phone# (_____)____________ 
 
Address____________________________City_________________State______Zip_______ 
 
Supervisor’s Name: ___________________Position___________ Email:     
 
Your wages per year:     
 
Length of Employment in years/month or from/through dates:      

 
Additional employment information required if Applicant’s employment history shown 
is less than 3 years.  Please attach a sheet with this info.   
 

Co-Applicant Information 
 
Phone# (_____)__________D.L.# ________________State_____ DOB_____/_____/_____  
 
Address___________________________________________________________________ 
  Street   Apt#  City   State  Zip Code 
 
How long at this address? _____ years _____ months  Monthly rental amount_______ 
 
Current LandLord___________________________________________________________ 
   Name       Phone# 
Landlord Address___________________________________________________________ 
   Street    City   State  Zip Code 
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Co-Applicant Bank Information: 
 
__________________________________________________________________________ 
Name of Bank   Phone   Account Type  Account # 
 
__________________________________________________________________________ 
Name of Bank   Phone   Account Type  Account # 

Please attach a sheet with additional accounts, as needed.  
 

Co-Applicant Employment Information: 
 
Employer Name___________________________________Phone# (_____)____________ 
 
Address____________________________City_________________State______Zip_______ 
 
Supervisor’s Name: ________________Position_________ Email:      
 
Your wages per year:     
 
Length of Employment in years/month or from/through dates:      

Please attach a sheet with additional employment, as needed to cover the most recent 
3 years.  Attach sheets for additional Co Applicants 
 
I/We confirm that all the information supplied is true and correct.  I/We understand that I/we 
can be turned down for the unit if I/we have falsified any information on this application.  I/We 
hereby authorize the verification of all the above information including my credit, rental, check 
writing, employment (including salary) and criminal history.  I/We authorize release of this 
information to Near Northwest Neighborhood, Inc. 
 
Upon execution of a lease, the 1st months’ rent will be due and payable along with a security 
deposit. 
 
 
Applicant(s) must provide verification of earnings (one months pay stubs) as well as a copy of 
photo identification. 

SIGNATURE OF APPLICANT (S) 
 
______________________________________________ Date______________________ 
 
______________________________________________ Date______________________ 
 
______________________________________________ Date______________________ 
 
______________________________________________ Date______________________ 
 



EQUAL OPPORTUNITY HOUSING PROVIDER 

S:\Administrative Assistant\Property Management\Rental Agreement 2000-07\Rental Application.doc Page 4 of 7 

Income 

 Applicant Monthly 
Income 

Co Applicant 
Monthly Income 

Total 

First Job    

Second Job    

Overtime    

Bonuses/Tips    

Child Support    

SS/SSI/SSDA    

Pension    

Alimony    

Investments/Dividends    

Other    

Total    

 
 

 Co Applicant 
Monthly Income 

Co Applicant 
Monthly Income 

Total 

First Job    

Second Job    

Overtime    

Bonuses/Tips    

Child Support    

SS/SSI/SSDA    

Pension    

Alimony    

Investments/Dividends    

Other    

Total    
Please attach a sheet with additional sources as needed.  

 
 

Household members under the age of 18 INCOME 

Name Monthly Income Source of Income 

   

   

   

   

   
Please attach a sheet for additional children, as needed. 
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Assets 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please attach a sheet with additional accounts, as needed.  
 

Monthly Expenses Present In new apartment 

Housing Mortgage or Rent   

Gas Utility   

Electric Utility   

Water/Trash Utility   

Car Payment   

Auto - Fuel   

Mortgage/Renter’s Insurance   

Medical/other Insurance   

Internet/Phone/Streaming Svc.    

Groceries   

Home/Auto maintenance   

Clothing   

Tuition   

Entertainment   

Computer/other electronics   

Other:   

   

   

   

Total:   

 
Applicant Cash Savings:            
 
Applicant Net Cash Value (investments, IRAs, 401ks, etc.):      
 
               
 
Applicant Other Assets/Value (e.g. autos, real estate, etc.):      
 
               
 
Co Applicant Cash Savings:            
 
Co Applicant Net Cash Value (investments, IRAs, 401ks, etc):      
 
               
 
Co Applicant Other Assets/Value (e.g. autos, real estate, etc.):      
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Employment Verification page 
Applicant and Co Applicants fill out Blue Sections and RETURN TO THE NNN, one sheet for each job.   
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Self-Owned Business Page 
Applicant and Co Applicants fill out as needed for each business 

 


